
浙江财经大学留学生离校手续清单   
Leaving Form of Graduation/Completion Students in ZUFE
	姓名Full Name
	
	国 籍

Nationality 
	

	护照号码Passport No.
	
	性别

Sex
	(女Female

(男Male

	班级Class
	
	学号

Student  ID
	

	联系电话

Phone Number
	
	邮箱Email
	

	学生类别

Category of Student
	( 学历学生Academic Qualifications

( 汉语进修生Language Training

( 其他Others
	离校原因

Reasons of Departure
	( 毕（结）业Courses Completed

( 其他Others

	手续清单Checklist

	第一步  桃李苑物业Step 1. Taoli Yuan Foreign Student Apartment

水电费用已结清。The student has paid the water and electricity fee.

房间设施完好，无损坏。No damage of the facilities and equipment in room.   

返还钥匙、空调遥控器。Key and remote control are returned.                                                                           
经办人：

年   月   日


	第二步  校图书馆  Step 2. School Library

1、所借图书和报刊已还清。Books are returned.

经办人：

                                                                                                     年   月   日

	三、留学生办公室 Step 3. International Students Office

1、各项费用已结清。The student has paid all the cost concerned, include tuition fee, accommodation fee and insurance fee）

2、学生证已注销。 Student ID is cancelled.(Blue one)

3、已办理宿舍退房手续。Student’s dorm has checked out

经办人：

年   月   日

	教学办公室 Step 4. Teaching Affairs Office

1、学位服已归还。Academic gown is returned.

2、确认教学方面无不良 There no bad record in study.

经办人：

                                                                      年   月   日


备注Remarks：

离校学生请按此单顺序办理离校手续，办完后应及时将此离校单交回留学生办公室。 Submit this form to School Office after you have completed all leaving procedures.   

学生凭此单向留学生教学办公室领取成绩单、有关证书等。Students must bring this form to Teaching Affairs Office to receive the transcript and certificate.

